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ANTI-BULLYING POLICY 
POLICY STATEMENT 
AIM: 
1. Create a firm policy on how to deal with bullying when it occurs at the school.   
2. Adhere to the Anti-bullying Guidelines  (Circular 23/2003) 
 
AIM: 
1. Create an environment where everybody feels at home, safe and happy.  Only in such an environment, 

can everybody achieve their full potential.  Bullying of any kind hinders equal opportunity. 
2. Where bullying occurs, that we can identify it at an early stage, dealing with it as soon as possible and 

eliminiate it.   
 
CHARACTERISTICS: 

 a.  What is bullying?  
  The term ‘bullying’ can be defined in several ways but this policy was established based on the 

following definition:   
 "The intention to hurt, frighten or threaten another individual over a sustained period, making it 

difficult for the victim to defend himself/herself.”   
 This may include: 
 name calling provoking 
 pushing or dragging somebody  striking or attacking somebody 
 misusing an individuals’ equipment or property  being left out during play time  
 name calling or fibbing about somebody  
 being forced to share things  eg. sweets  
 attacked due to skin colour, language, religion or disability   

 
There should be an acceptance that some of the above occur in the growing up process and at random, 
without malice.  In this regard, that is not defined as bullying, as it is immediately dealt with when 
drawn to the teachers attention,  but if the same individual is victimised several times, that is 
regarded as bullying.   

 
b.  When does that occur? 
 Bullying can occur at any time but mostly when adults are unlikely to witness the incident  (e.g. play 

time,  or in places that are more remote from the school).  In such situations, teachers are reliant on 
children, parents or carers to notify them of any case of bullying.  

 However, very often, cases are not notified due to:  
 other children’s fear of being bullied themselves if they complain;  
 fear by the victim in case the bullying worsens if a complaint is made; 
 a child’s fear that his complaint will not be taken seriously.  
 

MEASURES REQUIRED 
It is preferable to prevent bullying than trying to prevent it when it has occurred, therefore the school will 
look out for possible indications and take every report of bullying seriously. The school utilizes curricular 
opportunities to present the school’s ethos and raise pupils awareness of how to positively respond to conflict 
that may arise from time to time.   
Pupils receive lessons in KIVA an  antibullying programme from years 3-4. 
When bullying is reported, each case is dealt with individually in light of what has occurred. The principal aim is 
not to rescue the victim, nor punish the bully (although both of course occur) but try and assist the two to 
reach a better understanding of their behaviour and consider ways of avoiding or resolving difficulties that 
they experience or display.   
Step 1. Pastoral care plan-Deputy and TA speak with pupils  
Step 2. Implement KIVA programme-Pupils  receive lessons following this programme 
 
 
As a rule, this procedure is followed in instances: KIVA PROCEDURES 
 
i. Discuss the incident with the children individually,  

 This will support the victim by:  
 ensuring that the child feels that somebody is listening to him/her;  
 ensure that a child in every instance of bullying is taken seriously;  



 support the child when explaining how he/she receives support and how the complaint is 
handled.  

            There is also a need to show that the bully also receives fair play through:  
 explaining why the meeting is being held;  
 conduct the meeting at a leisurely pace and be non-critical so as to ensure that this child 

also feels that he/she is receiving a hearing;  
 emphasize to every child that every instance of bullying is serious and that such behaviour 

is strongly dissapproved of;  
 explain how he/she can receive assistance and support and how the incident will be dealt 

with.  
 

ii.  Interview both children together 
 During this interview:   

i. the children should have an opportunity to discuss the problem according to their 
understanding of it, whilst the teacher stays silent and non-critical;  

ii. get the teacher to listen more than he/she speaks.  It is important that the teacher does 
not assume how the children feel or predicts what they have to say.  Children are much 
more likely to reflect on the behaviour when they feel that somebody is listening to them, 
rather than speaking with them;  

iii. paraphrase, so as to show an understanding of what was said.  It is more important to 
understand the children’s interpretation of the situation rather than the teacher’s;    

iv. encourage the children when questioning them to reflect on the behviour and factors. 
v. encourage the children to find methods of solving the problem in question and avoid a 

repetition of the incident.    
 
iii.  Hold a meeting for the parents/guardians  
 If a problem arises with the same child, then the parents/guardians should be notified of the nature of 

the problem and the concern.   
 
vi. Recording: 

Fill in  the ‘Bullying Incident Report’ form in every instance of bullying.  
 

vii.     Further action 
When the above strategy fails, and the bullying persists, further action will be required. These 
measures may include:  

 Bring in external agencies into the discussion (so as to consider whether there are any 
additional social, emotional, physical or mental health problems that the external agencies 
will need to address).   

 Punishments such as: 
removing the pupil from the group   
loss of privileges 

 As a last resort, suspension from school for a fixed period could be considered.  
 
Of course, this policy complies with the School’s Disciplinary Policy.   
 
 
ADOPTED BY THE GOVERNING BODY: 
 
SIGNED (CHAIRPERSON): 
 
REVIEWED: 

 
 

 



BULLYING INCIDENT REPORT FORM  
 
Pupil’s Name: _______________________  Year: ____ 
 
Date: ______________ 
 
 
Name of the pupils/ pupils making the 
allegation:__________________ 
 
 
Detials of the incident:   
 
 
 
 
 
 
 
 
Incident reported to: ________________ 
 
 
Action taken: 
 
 
 
 
 
 
 
 
 
 
Signed by: _________________ Date: __________ 
 
 
 


